S6: 1663/QD-UBND(CT); 19/06/2026; 09:44:17; +07:00

s PHU LUC
[ENOI BO GIAI QUYET THU TUC HANH CHINH
WS " ) 5 TU TAI VIET NAM THUQC THAM QUYEN
GIAIFOBYETC UA BAN QUAN LY KHU KINH TE DUNG QUAT
ACAC KHU CONG NGHIEP QUANG NGAI
(Phé duyét kem theo Quyét dinh s6 1663/0P-UBND ngay 19 thang 6 nam 2026
ciia Chit tich Uy ban nhén dén tinh Qudng Ngdi)

Luu y quy cach thue hién va quy wéc viét tit trong quy trinh:

- Khi chuyén hé so gidy: Chuyén day du Gidy tiép nhan hd so va hen tra
két qua (Mdu s 01 - Quyét dinh so 1326/0D-UBND ngay 11/5/2026 ciia Chii tich
Uy ban nhdn dan tinh); Phiéu kiém soat qua trinh giai quyét ho so (Mdu sé 06 -
Quyét dinh s6 1326/0D-UBND ngay 11/5/2026 ciia Chii tich Uy ban nhén dan
tinh) va kém theo ho so ctia cong dan (trong quy trinh viét gon la “Ho so'”).

- Khi phéan cong xir 1y ho so, chuyén tiép ho so tir bo phén nay sang bo phan
khac xtr ly: Phai ky, ghi rd tén nguoi phan cong/nguoi chuyen tiép, ngudi nhan
trén Phiéu kiém soat qua trinh giai quyet h6 so (Mau 06). Pong thoi, phai xur ly
phan cong/chuyen tlep trén phan mém dién tr, tring khop voi Phiéu kiém soat
qua trinh giai quyét ho so (Mau 06).

- Xur I viéc dirng gidi quyét ho so:

+ Truong hop hd so con thiéu thong tin, chua day du, chua hop 18: Trong
thoi han khdng qué 03 ngay lam viéc, ké tir ngay nhan duoc hd so tir Trung tam
Phuc vu hanh chinh céng tinh Quang Ngai chuyén dén (tai bwéc B3) phai ban
hanh Thong bao yéu cau stra doi, bd sung, hoan thién lai hd so theo ding mau
(Mdu sé 08 - Quyét dinh s6 1326/0D-UBND ngay 11/5/2026 ciia Chu tich Uy ban
nhan dan tinh). Trir trudng hop phét sinh bd sung hd so theo quy dinh phap luat
dién ra sau budc B3.

+ Truong hop khong du co so dé giai guyét theo quy dinh: Ban hanh Thong
bao tra lai, khong giai quyet ho so (Mau 56 09 - Quyét dinh so 1326/0D-UBND
ngay 11/5/2026 cua Chu tich Uy ban nhan dan tinh).

+ Viéc ky ban hanh thong bao Mau s6 08, Mau s6 09: Lanh dao co quan,
don vi ¢ tham quyén dang truc tlep xtr 1y, tham dinh tai cac budc cua quy trlnh
giai quyet cac thi tuc hodc ty quyén cho co quan, don vi cap dudi c6 tham quyén
true tiép ky ban hanh thdng béo.

+ Xir Iy yéu cau dimg thuc hién thu tuc hanh chinh (khi phdt sinh Pon dé
nghi rit hé so thi tuc hanh chinh cia ca nhan, 16 chirc): Truong hop ca nhan, t6
chtrc ¢6 Pon dé nghi rat hd so (Mdu sé 10 - Quyét dinh s6 1326/0D-UBND ngay
11/5/2026 ciia Chu tich Uy ban nhdn dén tinh) thi Quay tiép nhan hd so va tra két
qua giai quyét tai Trung tim Phuc vy hanh chinh cong tinh c6 trach nhiém kiém
tra tinh trang va két qua giai quyét thu tuc hanh chinh theo quy dinh, phdi hop véi
nguoi thudc Trung tdm Phuc vu hanh chinh cong dé kiém tra va xac nhan trén
Thong bao dimg giai quyét hd so (Mdu s6 05 - Quyét dinh sé 1326/0P-UBND
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ngay 11/5/2026 ciia Chii tich Uy ban nhén dén tinh) truéc khi tra lai ho so cho c4
nhan, to6 chtec.

- Quy wdc viét tdt trong Quy trinh gidi quyét:

+ Gidy tiép nhan ho so va hen tra két qua, viét tit 1a: “MAau sd 01”.

+ Phiéu kiém soat qu4 trinh giai quyét ho so, viét tit 1a: “Mau sb 06”.

+ Thong béo yéu ciu stra ddi, bd sung, hoan thién lai hd so, viét tit 1a: “Mau sb 08”.

+ Thong béo tra lai, khong giai quyét ho so viét tat 1a: “Mau sd 09”.

+ Cac budc trong quy trinh, viét tat 1a: “B1, B2, B3...”.

+ Uy ban nhan dan, viét tit la: “UBND”.

+ Ban Quan ly Khu kinh té Dung Quat va cac Khu cong nghiép Quang
Ngai, viét tat la: “Ban Quan ly”.

+ Phong Quan 1y Pau tu: “ Phong QLDT”.
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1. Tha tuc diéu chinh dy an dau tu dd duoc chap thuan cha truong dau tu
nhung chua t6 chtc lya chon nha dau tu hodc chua lya chon dugc nha dau tu thuc
hién dy an thuoc tham quyén cua Ban quan Iy khu céng nghiép, khu ché xut, khu
cdng nghé cao, khu kinh té.

2. Thu tuc chip thuan chu truong dau tu thude tham quyen cua Ban quan 1y
khu cong nghiép, khu ché xuat, khu cong nghé cao, khu kinh té.

3. Thu tuc chp thuan nha dau tu thudc tham quyén caa Ban quan Iy khu kinh té.

4. Thu tyc diéu chinh Quyét dinh chap thuan nha dau tw thuoc tham quyen
cua Ban quan ly khu kinh te.

5. Thu tyc gia han thoi han hoat dong cua dy 4n déu tu thudc tham quyen cua
Ban quan ly khu cong nghiép, khu ché xuat, khu céng nghé cao, khu kinh te.
Thoi gian giai quyét: 17 ngay 1am viéc ké tir ngdy nhan da hd so hop 16.

Cac buoc
thuc hién

Noi dung cong viéc

Don vi/nguoi
thuc hién

Thoi gian
thuc hién

Két qua
thuc hién

- Huéng dan, kiém tra,
tiep nhan ho so (ghi
nhdn yéu cau ve hinh

- Cong chuc Ban

thire, dia diém tra két|Quan 1y tai
B1- Tiép qua). ‘ Trung‘ tam Pl}uc
nhan hé se |7 1TuONG hopho so chua | vu hanh - chinh
(bao gém day du, chinh xac thi tra | cong tinh. o -
trueong hop |a|‘va yéu cg}u bo sung, | - Cong AChu’C tai - Ma;u scg 01.
tiép nh&n hoan th|ér1 _h(‘? 50; tm(yng Trung\ tam Phuc 1jr0ng glo - Ma;u scg 02.
khong  phu hop tir choi tiep nhan ho | vu hanhA chinh | hanh chinh | - Mau s0 03.
thudc vao d‘ié SO thi 1ap p_hl_éu thrChql cong‘ cap _)Ea - Mau s6 06.
gic hanh | ticp nhan giai quyet ho | (fruong hop tiep
chinh) so vanéu rd ly do tir choi nhfzn ho so
theo quy dinh. khdng phu thugc
- Nhap dit lidu thong tin | 4@ gidi  hanh
hd so vao Hé thdng. chinh).
- Quét scan va luu trit hd
so dién tir.
- Chuyén ho so (giay, | - Cong chirc Ban
dientirtrén Héthong) vé | Quan 1y tai
Ban Quan ly. Trung tdm Phuc
| - Trwong hop tiép nhan | vu hanh chinh _ MU s 01
B2: Chuyén | ho so khong phu thugc | cong tinh. 02 gio MAU S '
; ) e . 2 , . 2. | -Mauso 06.
ho so dia giéi hanh chinh, | - Cong chuic tai | lam viéc CHY so

cong chac cap xa thuc
hién chuyén thong tin vé
hd so trén Hé théng
thong tin giai quyét thu

Trung tam Phuc
vu hanh chinh
cong cip xa
(trwong hop tiép
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chinh dén

nhgn  ho

tuc hanh SO
Trung tam Phuc vy hanh | khong phu thuge
chinh cong tinh dé giam | dia giéi hanh
sat, don doc. chinh).
Lanh dao Phong Quan 1y AR oA
dau tu (QLDT) tiép nhan | Lanh dao Phong | 01 gio Mgu > 0.
A . A . °.. | -Mauso 06.
hdé so va giao chuyén | QLDT lam viéc X
A a1, - HO so.
vién xu ly.
- Mailu s@ 0l.
- Mau s 06.
- HG so.
Chuyén viéen Phong 6&3211826())8’
QLDPT kiém tra ho so; < .
X, 1A s - Van ban
i A | tham muu lay y kién cac L
B3: Phan N NP tham gia gop
o « . 1. | phong chuyén mon lién AL as
cong va xwr ly S y, tham dinh
A quan; cac sd, nganh theo ! . \
ho so . \ . N A - . cua cac so,
quy dinh cua phap luat; Chuyén vién | 14 ngay naanh
ddng thoi I4y v kién cua | Phong QLDT lam vige | e
L . Y - Vén ban c6
cac Bg, nganh (neu co) lia
. , . ién  quan
theo quy dinh cua pbap (néu o)
luat chuyén nganh; tong oy
s - Du thao
hop, tham muu va trinh . .
lanh dao phong xem xét Bao cao
: ) tham dinh.
- Du thao
van ban cua
Ban Quan ly.
- Mau 50 01.
- Mau s6 06.
- HO so.
- Van ban
tham gia gop
y, tham dinh
cia cac so,
B4\: Xerrl xet | Lanh dE;lO Phon% QLPT Lanh dao Phong | 01 ngay ngaph. o
trinh LAnh | xem xét, chuyén trinh QLDT lam viee | - Van ban ¢o
dao Ban Lanh dao Ban. ' lién quan
(n€u co).
- Du thao
Bao céo
tham dinh.
- Du thao

van ban cua
Ban Quan ly.




- Mau s6 01.
- Mau s 06.
- H6 so.

- Van ban
tham gia gop
Y thim dinh
cua cac s0,

B5: Lanh « . . nganh.
dao Ban phé Lé,mh 639 Ban xem xet, Lanh dao Ban 1"5 ng.?y - Van ban co
: n ky ban hanh. lam viéc | ..
duyét lién quan
(n€u co)
- Bao cao
tham dinh.
- ,Vén ban
chap thuan
cua Ban
Quan ly.
- Vin thu vao sd van ban,
dong dau. ‘
- Chuyén ho so ve phong
B6: Phat | chuyén mon Iuu trir. Vién ban
hanh va | - Chuyen két qua giai | - Van thu Ban. . chap thuan
z . A A 01 gio ,
chuyén tra quyet dén Trung tamnoi | - Chuyén vién 1am viee cua Ban
két qua giai tiép nhan hd so hoic | Phong QLPT. "~ | Quan ly.
quyét chuyén theo dich vy buu
chinl} dén d,ia diém déng
ky dé tra két qua cho to
churc, ca nhan.
- Két thdc ho so trén A .
PO e o 1.~ |- CONQ chirc Ban
phan meém mot cira dién ) . : 5 ,
, Quan ly ftai - Van ban
tu. A £ n
LA \ 2 | Trung tdm Phuc chap thuan
. .z |- Tra ket qua cho to . . |
B7: Tra ket A vu hanh chinh | Trong gio | cua Ban
; . .. | chuc, ca nhan. i . v
qua phi dia S A .| cong tinh. hanh Quan ly.
- Ky x&c nhan viéc nhan - , : . :
gidi K&t Qua trén MU sb 06, | - Cong chuc tai chinh - Thu lai
a " | Trung tdm Phuc Mau so 01.

- Mdi to chirc, c& nhan
danh gia mac do hai
long.

vu hanh chinh
cong cap xa.




6. Thi tuc chip thuin diéu chinh chi trwong dau tu thudc thim quyén
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1
A

ctia Ban quén 1y khu cong nghiép, khu ché xuét, khu cong nghé cao, khu kinh té
- Truwong hep 1: 17 ngay lam viéc ké tir khi nhan duoc ho so hop 16!

Cac buoéc
thuc hi€n

NOi dung cong viéc

Don vi/nguoi
thuc hién

Thoi gian
thue hién

Két qua
thue hién

B1: Tiép
nhan ho so

- Huéng dan, kiém tra,
tiép nhan hd so (ghi
nhdn yéu cdau vé hinh
thice, dia diém tra két
qua).

- Trudng hop hd so chua
day du, chinh xac thi tra

- Cong chuc Ban
Quan 1y tai
Trung tdm Phuc
vu hanh chinh
cong tinh.

(bao  gom | lai va yéu cau bd sung, | - Cong chuc tai - Mau s6 01
truong hop | hoan thién hd so; truong | Trung tdm Phuc | Trong gid |- Mau 56 02.
khdng  phu | hop tir chéi tiép nhan ho | vu  hanh chinh | hanh chinh - Mau scf) 03.
thugc  vao | so thi lap phiéu tir chdi | cong cap  x& - Mau s0 06
dia  gidi |tiép nhan giai quyét ho | (trwong hop tiep
hanh chinh) | so vanéurd Iy do tirchdi | nhgn  ho  so

theo quy dinh. khong phy thugc

- Nhap dit lidu thong tin | 4@ gidi hanh

ho so vao Hé thong. chinh).

- Quét scan va luu trit hd

so dién tu.

- Chuyén ho so (giay, | - Cong chirc Ban

dientirtrén Héthong) vé | Quan Iy tai

Ban Quan ly. Trung tdm Phuc
B2: |- Truong hop tiép nhan | vu hanh chinh 03 gid - Miu s6 01.
Chuyén hd | hd so khong phu thudc | cong tinh. e %iéc - Mau s6 06.
SO’ dia gigi hanh chinh, | - Cbng chuc tai i - Ho so.

cong chic cap xa thuc
hién chuyén thong tin vé
ho so trén HéE thong

Trung tdm Phuc
vu hénh, chinh
cong cap xa

1 Ap dung doi véi cdc trweong hop diéu chinh sau:

+ Piéu chinh chung (Khodn 1, 2, 3 va 4 Diéu 54 Ngh; dinh sé 96/2026/NP-CP).

+ Piéu chinh trong trirong hop nha dau tu chuyén nhirong mét phan hodc toan bé du dn dau tw (Piéu 57 Nghi
dinh sé 96/2026/ND-CP).
+ Piéu chinh dir dn dau tie trong trieong hop nha dau te nhan chuyén nhirong due dn dau tie la tai san bao dam
(Piéu 58 Nghi dinh s6 96/2026/ND-CP).
+ Diéu chinh du dn dau tir trong trieong hop chia, tach, sap nhdp die dn dau e (Piéu 59 Nghj dinh s6 96/2026/ND-

CP).

+ Piéu chinh dir dn dau ti trong trirong hep chia, tach, hep nhat, s&p nhdp, chuyén déi logi hinh té chirc kinh té
(Piéu 60 Ngh; dinh s¢ 96/2026/NP-CP).
+ Piéu chinh du dn dau tw trong trirong hop sir dung quyén sir dung dat, tai san gan lién véi dat thuge die dn dau
tur dé gop von vao doanh nghiép déi véi dur dn dau tu (Piéu 61 Ngh; dinh sé 96/2026/ND-CP).
+ Piéu chinh du dn dau tw trong trirong hop sir dung quyén sir dung dat, tai san gan lién véi dat thuge die dn dau
tw dé hop tdc kinh doanh doi véi dir dn dau e (Piéu 62 Nghj dinh s6 96/2026/NP-CP)
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thong tin giai quyét thu

(trwong hop tiép

tuc hanh chinh dén|nhgn hé so
Trung tdm Phuc vu hanh | khéng phu thugc
chinh cong tinh dé giam | dia giéi hanh
sat, don déc. chinh).
Ifmh d?o th ong QLE.)T Lanh dao Phong 01 gio ) Ma:lu Sé 0.
tiép nhan ho so va giao N - Mau s6 06.
A A o QLDT lam viéc A
chuyén vién xu ly - HO so.
- Mau s6 01.
- MAu s6 06.
- H6 so.
- Mau sd 08,
Chuyén vién Phong 09 (néu co).
QLBPT kiém tra ho so; - Van ban
tham muu lay y kién cac tham gia gop
B3: Phan | phong chuy&n mén lién ¥, thAm dinh
cdng va xiwr | quan; cac sd, nganh theo cua cac sO,
1y ho so quy dinh cta phap luat; | Chuyén  vién| 14ngay | nganh.
ddng thoi 13y y kién cua | Phong QLDT lam viéc |- Vin ban ¢
cac Bo, nganh (néu co) lien  quan
theo quy dinh cta phap (néu co).
luat chuyén nganh; tong - Du thao
hop, tham muu va trinh Bao cao
l&nh dao phong xem xét. tham dinh.
- Du thao
vin ban chap
thuan  cua
Ban Quan ly.
- Mau s6 01.
- Mau s6 06.
- H6 so.
- Van ban
tham gia gop
¥, tham dinh
B4: Xem ~ . cia cac so,
xet trinh Lanh d?o Phon% QL]:)T Lanh dao Phong | 0Olngay |nganh.
N xem xé€t, chuyén trinh A . 1. s
Lanh dao ~ QLDT lam vi¢c | - Van ban cO
Lanh dao Ban o
Ban lién quan
(néu co).
- Du thao
Bao cao
tham dinh.
- Du thao

vin ban chap




thuan cua
Ban Quan ly.

-M3aus6 01.
- Mau s6 06.
- Hd so.

- Van ban
tham gia gop
y thdim dinh
cua cac so0,

BS: Lanh Lanh dao Ban xem xét, . 1,5 ngay nga[lh. .,
dao Ban . N Lanh dao Ban NI - Vén ban co
‘. ~. | Ky ban hanh. lam viéc "
phé duyét lién quan
(néu co).
- Bao cao
tham dinh.
- Van ban
chap thuan
cua Ban
Quan ly.
- Van thu vao so van ban,
dong dau. ‘
- Chuyén ho so ve phong
B6: Phat | chuyén mén luu trir Vin ban
hanh  va |- Chuyén két qua giai| - Van thu Ban. . chap thuan
4 - L. 2k ~ . ~ < 01 g10 ,
chuyén tra | quyet den Trung timnoi | - Chuyén vién lam viee | €92 Ban
ket qua |tiep nhan ho so hodc | Phong QLDT. ’ Quan ly.
gidi quyét | chuyén theo dich vu buu
chinl} dén dja diém déng
ky dé tra két qua cho to
chirc, ca nhén.
- Két thic ho so trén . ,
phan mém mat cira dién | Cong Chl,m Ban § q
, Quan Iy tai - Van ban
tur x : | Trung tdm Phuc chip  thuan
. |- Tra ket qua cho to6 . - , ;
B7; Trz} k.et chiic, ¢& nhan. vu hE}nh chinh Trong gio cua Ban Quan
qua phi dia S A A .~ | cong tinh. 5 " ly.
- Ky xac nhan viéc nhan 2 , . | hanh chinh R~
giol P - Cong chuc tai - Thu lai Mau
ket qua trén Mau so 06. A %
Trung tdm Phuc s0 01.

- Moi t6 chuc, ca nhan
danh gia mirc do hai
long.

vu hanh chinh
cong cap xa.

- Truong hop 2: 12 ngay lam viéc k‘é tir khi nhan duoc hd so hop I¢. Ap dung
doi véi truong hop: Dieu chinh du an dau tu theo ban an, quyet dinh cua toa an,
trong tai (Piéu 63 Nghi dinh s6 96/2026/ND-CP).
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Cac buéc
thuc hién

Noi dung cong viéc

Pon vi/nguoi
thuc hién

Thoi gian
thuc hién

Két qua
thue hién

B1: Tiép
nhan hé so
(bao gom
truong  hop
khong phu
thugc vao dia
gioi hanh
chinh)

- Hudng dan, kiém tra,
tiép nhan hd so (ghi
nhdn yéu cau vé hinh
thice, dia diém tra két
qua).

- Truong hop hd so
chua day du, chinh xéac
thi tra lai va yéu cau bo
sung, hoan thién hd so;
truong hop tir chéi tiép
nhan hd so thi 1ap
phiéu tir chéi tiép nhan
giai quyét ho so va néu
ré ly do tir chéi theo
quy dinh.

- Nhap dir liéu thdng
tin ho so vao Hé thong.
- Quét scan va luu trir
h6 so dién tir.

- Cong chuc Ban
Quan 1y tai
Trung tdm Phuc
vu hanh chinh
cong tinh.

- Cong chuc tai
Trung tdm Phuc
vu hanh chinh
cong cip x4
(trwong hop tiép
nhgn ho so
khong phu thusc
dia gioi hanh
chinh).

Trong gio
hanh chinh

-M3aus6 01.
- Mau s6 02.
- Mau s6 03.
- MAu s6 06.

B2: Chuyén
ho so

- Chuyén ho so (giay,
dién tir trén Hé thong)
vé Ban Quan ly.

- Trudng hop tiép nhan
hd so khong phu thudc
dia gidgi hanh chinh,
cdng chtc cap xa thuc
hién chuyén thong tin
vé ho so trén Hé thong
thong tin giai quyét thu
tuc hanh chinh dén
Trung tdm Phuc wvu
hanh chinh cbng tinh
dé giam sat, don doc.

- Cong churc Ban
Quan ly tai
Trung tdm Phuyc
vu hanh chinh
cong tinh.

- Cong chuc tai
Trung tdm Phuc
vu hanh chinh
cong cap xa
(trwong hop tiép
nhgn ho  so
khong phu thugc
dia gioi  hanh
chinh).

02 gio
lam viéc

- Mau sb 01.
- Mau so 06.
- Ho so.

B3: Phan
cong va xir ly
ho so

Lanh dao  Phong
QLDT ti€p nhan ho so
va giao chuyén vién xu

ly

Lanh dao Phong
QLDbT

02 gio
lam viéc

-Mau sb 01.
- Mau so6 06.
- HO so.

Chuyén vién Phong
QLDT kiém tra hd so;
tham muu lay y kién
cac phong chuyén mén

Chuyén vién
Phong QLDT

09 ngay

- Mau so Ol1.
- Mau so 06.
- HO so.
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lin quan, cac so,
nganh theo quy dinh
cia phap luat; dong
thoi 1y y kién cua cac
Bo, nganh (néu co)
theo quy dinh cua phép
luat chuyén nganh tong
hop, tham muu va trinh
lanh dao phong xem
Xét.

- MAu s6 08,
09 (néu co).
- Van ban
tham gia gop
¥, cua cac so,
nganh (néu
co).

- Van ban c6
lién  quan
(néu co).

- Du thao
Bao cao
tham dinh .

- Du thao
Van ban
chap thuan
cua Ban
Quan ly.

B4: Xem xét
trinh lanh
dao Ban

Lanh dao  Phong
QLDT xem xét, trinh
Lanh dao Ban.

Lanh dao Phong
QLDbT

01 ngay

- Mau s6 01.
- MAu s6 06.
- Hd so.

- Van ban
tham gia gop
¥, cua cac so,
nganh (néu
co).

- Van ban co
lien  quan
(néu co).

- Du thao
Bao cao
tham dinh.

- Du thao
Van ban
chap thuan
cua Ban
Quan ly.

B5: Lanh
dao Ban phé
duyét

Lanh dao Ban xem xét,
ky ban hanh;

Lanh dao Ban

01 ngay

- Mau s6 01
- MAu s6 06
- Ho so

- Van ban
tham gia gop
¥, cua cac so,
nganh (néu
o).
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- Van ban c6
litn  quan
(néu co).
- Bao cao
tham dinh.
- Van ban
chap thuan
cua Ban
Quan ly.
- Vian thu vao sb vin
ban, dong dau.
- Chuyén hd so vé
phong chuyén mon luu
B6: Phat | tr. Van ban
hanh va | - Chuyén két qua giai | - Vian thu Ban. .. |chap thuan
2 R X, 1A A A - 02 gio \
chuyén tra|quyét dén Trung tam |- Chuyén vién lam viae | cu@ Ban
ket qua giadi [noi tiép nhan ho so | Phong QLDT. i Quan ly.
quyét hoac chuyén theo dich
vu buu chinh dén dia
diém dang ky dé tra két
qua cho té chuc, ca
nhan.
- Két thac hd so trén
phan mém mot cua | - Cong chirc Ban
dién tu. Quan ly tai - Van ban
- Tra két qua cho t6 | Trung tdm Phuyc chap thuan
B7: Tra két|chuc, canhan. vu hanh chinh .. | cua Ban
. A S P A Trong gio N
qua phi dia |- Ky xac nhan viéc | cOng tinh. hanh chinh Quan ly.
gidi nhan ket qua trén Mau | - Cong chuac tai - Thu lai
s6 06. Trung tdm Phuc Mau s6 01.

- Moi t6 chtic, c& nhan
danh gia mac d6 hai
long.

vu hanh chinh
cong cap xa.
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- Trwong hop 3: 05 ngay lam viéc ké tir khi nhan duoc hd so hop 16. Ap
dung trudng hop: Diéu chinh tién do thuc hién, thoi han hoat dong cua dy an dau
tu trong trudng hop quy dinh tai khoan 5 biéu 28 Nghi dinh 6 96/2026/ND-CP
hoac nha dau tw ¢6 nhu cau cap nhat thong tin vé dia diém thuc hién dy an dau tur
trén co s& sap xép don vi hanh chinh va té chirc chinh quyén dia phuong hai cap

(khoan 3 Diéu 53 Nghi dinh s6 96/2026/ND-CP).

Cac buoc
thuc hién

Noi dung cong viéc

Don vi/nguoi
thuc hién

Thoi gian
thuc hién

Két qua
thuc hién

B1: Tiep
nhan ho so

- Huéng dan, kiém
tra, tiép nhan hd so
(ghi nhdn yéu cdu vé
hinh thite, dia diém
tra két qud).

- Truong hop hd so
chua day da, chinh
xac thi tra lai va yéu
cau bd sung, hoan

- Cong chic Ban
Quan 1y tai
Trung tam Phuc
vu hanh chinh
cong tinh.

(bao  gom | thian hd so: trusng | - CONg chic tai - Miu s6 01.
truong Nop | hon iy chéi t’iép nhan | Trung tdm Phuc | Trong gio' | - Mau s 02.
khong phu | h§ <o thi lap phiéu t | Vo hanh chinh | hanh chinh | - Mau s6 03.
thugc  vao | .psi tiép "nhan gidi cong cap Xa - Mau so 06.
dia  giol | quyét hd so va néu 1o | (7#oNg hqp tiep
hanh chinh) ly do tir chdi theo quy nhan ho so
dinh. khong phu thg,o”c
v .. |dia gioi hanh
- Nhap dir liéu thong chinh).
tin ho so vao Hé
thong.
- Quét scan va luu trir
ho so dién tir.
) ghuYenAho 59 (gﬁrlay’ - Cong chuc Ban
dién tur trén He thong) , , :
A N Quan Iy tai
vé Ban Quan ly. x
\ .z | Trung tdm Phuc
- Truong hop tiep . ,
A LA A vu hanh chinh
nhan ho so khong phu cone tinh o
B2: thuoe dia giéi hanh | °08 - .. |-M3auséoL.
S . A .« |- Cong chuc tai 02 gio XA
Chuyén ho | chinh, cdng chuc cap A N - Mau so 06.
N A 2 | Trung tdm Phuc lam viéc A
SO’ xa thuc hién chuyén - Ho so.

thong tin vé ho so trén
Hé théng thong tin
giai quyét tha tuc
hanh chinh dén Trung
tam Phuc vu hanh

vu hanh chinh
cong cip x4
(trwong hop tiép
nhgn ho  so
khong phu thugc
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chinh cong tinh dé|dia gigi hanh
giam sat, dén déc. chinh).
Lanh dao Phong - Mau sé 01
QLDT tiép nhan ho so | Lanh dao Phong 02 gio - Mau sé 0 6.
va giao chuyén vién | QLDT lam viéc CH so '
xu ly '
- Mau s6 01.
- Mau s6 06.
- H6 so.
- MAu sb 08,
09 (néu co).
- Van ban
B3: Phan | Chuyén vién Phong tham gia gop
cong va xir | QLDT kiém tra ho so, y, cla cac so,
1y hé so léy‘ y kién cia céc Chuyen  vien| 03 ngay nganh (néu
phong, don vi lien Phong QLDT lam vigc €0).
qguan (néu cd); tham & i - Van ban cé
muu va trinh 1anh dao lién quan (néu
phong xem Xxet. cod).
- Du thao Bao
c4o tham dinh.
- Du thao van
ban chap
thuan cua Ban
Quan ly.
- Mau s6 01.
- Mau s6 06.
- H6 so.
- Van ban
tham gia gop
Y, cua cac sg”y,
B4: Xem |Lanh dao Phong gg;‘“h (néu
xéttrinh | QLDT  xem  xét, | Lanh dao Phong | 0,5ngay |~ V.én ban ¢6
Lanh dao | chuyén trinh Lanh dao | QLDT lam viéc . X
Ban Ban. hf:n quan (néu
co).
- Du thao Bao
c4o tham dinh.
- Dy thao van
ban chap

thuan cua Ban
Quan ly.
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- Mau s6 01.

- Mau sd 06.

- H6 so.

- Van ban
tham gia gop
¥, cua cac so,

. pna | Lanh dao Ban xem nganh (néu
BS: Phe xét, ky ban hanh 01 nga €0).
duyét ho Y P ALy Ak dao Ban . 98Y | . Van ban c6
* chuyén tra két qua vé lam viéc = X
SO’ A lién quan (néu
Trung tam. .
co).
- Bao cao
tham dinh.
- Van ban
chap  thuan
cua Ban Quan
ly.
- Vin thu vao s6 vin
ban, dong dau. ‘
- Chuyén ho so vé
phong chuyén mon
B6: Phat | luu trit. ’
hanhva |- Chuyén két qua giai | - Van thu Ban. . Van ban chap
P Y A o .A 02 gio A o
chuyén tra | quyet dén Trung tam | - Chuyén vién lam viee thuan cua Ban
kétqua | noi tiep nhan ho so | Phong QLDT. ' Quan ly.
giai quyét | hoac chuyén theo dich
vu buu chinh dén dia
diém dang ky dé tra
ket qua cho to chuc,
ca nhan.
- Ket thic ho so trén
phan mém mot cwtra | - Cong chirc Ban
dién tu. Quan 1y tai < ,
- Tra két qua cho t6 | Trung tim Phuc A’Van ba}n
.y AN . , chap  thuan
B7: Tra két | chuc, ca nhan. vu hanh chinh . \ :
e S A A Trong gid | caa Ban Quan
qua phidia |- Ky xac nhan vi¢c | cong tinh. hanh ohinh | I¥
gidi nhan két qua trén Mau | - Cong chuc tai y

s6 06.

- Moi t chuc, c& nhan
danh gia muc d6 hai
long.

Trung tam Phuc
vu haph chinh
cong cap xa.

- Thu lai Mau
sO O1.
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7. Thi tuc cip Gidy chieng nhan diing ky diu tu theo thi tuc dau tw dic biét

Thoi gian giai quyét: 15 ngay 1am viéc ké tir ngdy nhan da ho so hop 16.

Cac bwéc
thuc hién

Noi dung cong viéc

Pon vi/nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc
hién

Bl: Tiép
nhan hé so
(bao  gom
truong hop
khong phu
thugc vao
dia gioi
hanh chinh)

- Huéng dan, kiém tra,
tiép nhan hd so (ghi
nhdn yéu cdu vé hinh
thice, dia diém tra két
qua).

- Trudng hop hd so chua
day du, chinh xac thi tra
lai va y8u cau bd sung,
hoan thién ho so; truong
hop tir chdi tiép nhan ho
so thi 1ap phiéu tir chdi
tiép nhan giai quyét ho
so va néu rd 1y do tir chdi
theo quy dinh.

- Nhap dix liéu thdng tin
ho so vao Hé thong.

- Quét scan va luu trit ho
so dién tu.

- Cong chirc Ban
Quan 1y tai
Trung tdm Phuc
vu hanh chinh
cong tinh.

- Cong chuc tai
Trung tdm Phuc
vu hanh chinh
cong cap xa
(triwong hop tiép
nhén ho so
khéng phu thugc
dia gioi hanh
chinh).

Trong gio
hanh chinh

-M3ausb01.
- Mau s6 02.
- Mau s6 03.
- Mau s 06.

B2:
Chuyén ho
SO

- Chuyén hé so (gidy,
dién tir trén Hé thang) vé
Ban Quan ly.

- Truong hop tiép nhan
hd so khéng phu thudc
dia gioi hanh chinh,
cong chac cap xa thuc
hién chuyén thong tin vé
hé so trén Hé théng
thong tin giai quyét thu
tuc hanh chinh dén
Trung tdm Phuc vu hanh
chinh céng tinh dé giam
sat, don doc.

- Cong chuc Ban
Quan ly tai
Trung tam Phuyc
vu hanh chinh
cong tinh.

- Cong chuc tai
Trung tdm Phuc
vu hanh chinh
cong cip xa
(triong hop tiép
nhgn ho so
khong phu thugc
dia gioi hanh
chinh).

02 gio
lam viéc

- Mau s 01.
- Mau s6 06.
- HO so.

B3: Phan
cﬁng va Xir
ly ho so

Lanh dao Phong QLDT
tiep nhan ho so va giao
chuyén vién xu ly

Lanh dao
Phong QLDT

01 ngay
lam viéc

- Mau sb 01.
- Mau so 06.
- HoO so.

Chuyén vién  Phong
QLDT kiém tra ho so;
tham muu lay y Kién cic

Chuyén vién
Phong QLDT

11 ngay

- Hd so.
- Mau so 08.
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phong chuyén mon lién - Van ban co
quan; cac so, nganh theo lien quan (néu
(néu can thiét); tdng cd).
hop, tham muu xu ly - Dy thao Gidy
theo quy dinh. ching  nhan
dang ky dau tu.
- H6 so.
- Mau s 08.
- Van ban co
5’;' tﬁirﬂ Lanh dgo Ph(‘)n% QLPT Lanh dao 01 ngay Ii?n quan (neu
Lanh dgo | €M X€L chuyen trinh [ o o QLBT | lamviee | )
: Lanh dao Ban. ' - Du thao
Ban : £ .
Giay chung
nhan dang ky
dau tu.
- Ho so
- Mau s6 08
- Van ban co
B5: A Ehé L?mh daq Ban xem Xxét, Lanh dao Ban Ql ng_aAy Ii?n guan (neu
duyét ho so | ky ban hanh. lam viéc | c0)
- Giay chiing
nhan dang ky
dau tu
- Vin thu vao sb van ban,
dong dau.
- Chuyén hé so vé phong
B6: Phat | chuyén mon luu trix
hanh  va|- Chuyén két qua giai |- Chuyén vién 0.5 ngay Gidy chung
chuyén tra quyet dén Trung tdm noi | phong QLDT. | ém viec nhén dang ky
két qua | tiép nhan hd so hodc | - Vin thu Ban. ' dau tu
giai quyét | chuyén theo dich vy buu
chinh dén dia diém dang
ky dé tra két qua cho to
chuc, ca nhan.
- Két thL,JC h6 So trén -Céng chirc Ban
phan mém mat cira dién | Quan ly tai
. ) £ ) 2 Trung tam Phyc - Giéy chl’rng
B7: Tra két -hTra ,kethAqUa cho 1o Vl;l ha}nh chinh T .. | nhan dang ky
qu phi dia | NI NN cong tnh. TONg 9 | i
- Ky xac nhan viéc nhan A , . | hanh chinh o
glol két qua trén Mau s6 06. | Cong Achu:c tal - Thu lai Mau
Trung tdm Phuc so 01.

- Moi to chuac, ca nhan
danh gia mac d6 hai
long.

vu hanh chinh

cong cap xa.
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8. Thii tuc cAp doi Gidy chirmg nhén diing ky dau tu theo thii tuc du tw diic biét
Thoi gian giai quyét: 15 ngay ké tir ngdy nhan da ho so hop 1é.

Cac bwéc
thuc hién

Noi dung cong viéc

Pon vi/nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

B1: Tiép
nhan ho so
(bao  gom
truong hop
khong phu
thugc vao
dia gioi
hanh chinh)

- Huéng dan, kiém
tra, tiép nhan hd so
(ghi nhdn yéu cdu vé
hinh thice, dia diém
tra két qud).

- Truong hop hd so
chua dﬁy du, chinh
xac thi tra lai va yéu
cau bo sung, hoan
thién hd so; truong
hop tir chéi tiép nhan
hd so thi 1ap phiéu tir
chéi tiép nhan giai
quyét hd so va néu rd
ly do tir chéi theo quy
dinh.

- Nhap dir liéu thong
tin hd so vao Hé
théng.

- Quét scan va luu trir
hd so dién tir (néu cb)

- Cong chuc Ban
Quan ly tai Trung
tam Phuc vu hanh
chinh cong tinh.

- Cong chuc tai
Trung tdm Phuc
vu hanh chinh
cong cap xa
(trwong hop tiép
nhdn hé so khdng
phu thudc dia gioi
hanh chinh).

Trong gio
hanh chinh

-Mausd 01.
- Mau s6 02.
- Mau s6 03.
- Mau s6 06.

B2:
Chuyén ho
SO

- Chuyén hé so (giday,
dién tir trén Hé thong)
vé Ban Quan ly.

- Trudng hop tiép
nhan hé so khong phu
thuoc dia gigi hanh
chinh, cong chic cap
x& thuc hién chuyén
thong tin vé ho so trén
Hé théng thong tin
giai quyét thu tuc
hanh chinh dén Trung
tam Phuc vu hanh
chinh cbng tinh dé
giam sat, don déc.

- Cong chuc Ban
Quan 1y tai Trung
tam Phuc vu hanh
chinh cong tinh.

- Cong chuc tai
Trung tdm Phuc
vu hanh chinh
cong cap xa
(trwong hop tiép
nhdn hé so khdng
phu thugc dia gioi
hanh chinh).

02 gio
lam viéc

- Mau sb 01.
- Mau so 06.
- HoO so.

Lanh  dao  Phong
QLDT tiép nhan ho so

Lanh dao
Phong QLDT

01 ngay
lam viéc

- Mau s6 01.
- Mau s6 06.
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va giao chuyén vién - Ho so.
xur ly
Chuyén vién Phong ~Hoso.
- X - Mau so 08.

) ~ | QLDT kiém tra ho so; . e
B3: Phan I - Van ban coé
o . . | tham muu lay y Kien - X
congva x| . . ~ A lién quan (néu

SR cac phong chuyén Chuyén vién s .
ly ho so A o \ 11 ngay | co0).
mon lién quan; cac s¢, | Phong QLDT - "Du  thao
nganh (néu can thiét); T
2 Giay chung
tong hop, tham muu han di "
Xt 1§ theo quy dinh nhan dang ky
T dau tu.
- HQ 50.
- Mau s6 08.
B4: Trinh Lanh ~dao Phong Iiéxanu;nan(ngﬁ
Uanh dog |QUPT  xem  xét | Lanhdao OLngay | (o g
. ¢~ |chuyéntrinh Lanh dao | Phong QLDT lam viéc ' \
phong - Dy thao
Ban. £ .
Giay chung
nhan dang ky
dau tu.
- Hf) 50.
- Mau s6 08.
) A - Van ban co
ES'ASEE Lanh dao Ban xem| ... . o 01ngay | lién quan (néu
“ieo, | xét, ky ban hanh. : lamviéc | c6).
- Giay chung
nhan dang ky
dau tu.
- Van thu vao s6 van
ban, dong dau. ‘
- Chuyén ho so vé
phong chuyén mon
B6: Phat|Iuu tror. ,
hanh  va |- Chuyen ket qua giai | - Chuyén vién 0.5 nai Giay chung
chuyén tr | quyét dén Trung tam | phong QLDT. . \ﬂei’ nhan dang ky
két  qué |noi tiep nhan ho so | - Van thu Ban. ' dau tu.
giai quyet | hoac chuyén theo dich

vu buu chinh dén dia
diém dang ky dé tra
két qua cho to churec,
ca nhan.
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B7: Tra két
qua phi dia
gioi

- Két thac ho so trén
phan mém mot cua
dién tu.

- Tra két qua cho t6
chuc, ca nhan.

- Ky xac nhan viéc
nhan két qua trén Mau
$6 06.

- Mi t6 chuc, ¢ nhan
danh gia muc d6 hai
long.

- Cong chuc Ban
Quan ly tai Trung
tam Phuc vu hanh
chinh cong tinh.

- Cong chuc tali
Trung tdm Phuc
vu hanh chinh
cdng cap xa.

Trong gio
hanh chinh

- Gidy chung
nhan dang ky
dau tu.
- Thu lai Mau
s6 01.
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